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Incumbent Name
Manager Name
*Note: Multiple individuals may complete an appeal together if they are a part of a multi-incumbent position that is part of the same JCQ number, and they are appealing the results for the same reasons.  An individual who is part of a multi-incumbent position may submit their own Updated Appeal Form.
Instructions
In the spaces below, please provide any additional information and examples from your current work activities to support your appeal for a higher or lower sub-factor rating.
 
The accepted grounds of an appeal include:
providing omitted information that might have an impact on a rating, ora sub-factor rating has been insufficiently credited. 
For an appeal to be considered, you must provide examples that demonstrate how a different rating applies to your position. If you do not provide additional information and examples, the evaluators will not be able to consider a rating change. Attachments will not be considered. 
 
For further information please see the Queen's and USW Job Evaluation website. 
Sub-Factors
Education
Experience
Interpersonal and Communication Skills
Problem Solving and Complexity
Supervision and Functional Guidance
Planning and Coordination
Impact of Decisions
Physical Effort
To support your appeal, please provide additional information and examples of activities to demonstrate the physical effort required to perform the work. If you are appealing the rating of this sub-factor based on the quantity of keyboarding or related finger or hand movements, please provide specific examples of the types of activities that are being performed on a regular and recurring basis. Include the time (in hours) allocated daily and/or in a typical week for the described activities.
Activity
Hours Daily
Hours Weekly
Activity
Hours Daily
Hours Weekly
Concentration
To support your appeal, please provide additional information and examples of activities that require the level of concentration. Include the frequency and duration of these activities.
Activity
Frequency
Duration
Activity
Frequency
Duration
Disagreeable Conditions
Health and Safety Risks
To support your appeal, please provide additional information and specific examples of duties or responsibilities that explain the level of health an safety risks in the job. If you are appealing the rating of this sub-factor on the basis of the risk of injury from repetitive strain activities, please provide examples of the types of activities that are being performed and indicate the time allocated daily and/or in a typical week.
Activity
Hours Daily
Hours Weekly
Activity
Hours Daily
Hours Weekly
Job Pressure
To support your appeal, please provide additional information and examples of duties or responsibilities that require the level of job pressure. In your response, please be specific in terms of the situations that arise in the work that are impactful along with the frequency of occurrence. 
Activity
Hours Daily
Hours Weekly
Activity
Hours Daily
Hours Weekly
Signatures
Manager Review
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